
[image: ]   				 [image: ]

APPLICATION FOR EMPLOYMENT
CONFIDENTIAL
This form should be completed either in typescript or ink and should then be returned either by email as a Microsoft Word document to HR@plus-services.org or in hard copy form to: HR Department, PLUS, 6, Belmont Hill, London SE13 5BD. Please complete all sections of the form. A Curriculum Vita may be submitted together with the fully completed form but not as an alternative.




											




	[bookmark: _GoBack]Post(s) and reference numbers applied for:  SUPPORT WORKER  (£20,846.80pa/ £10.55ph)



PREFERENCES

We currently provide services in the London Boroughs of Croydon, Greenwich, Lewisham, Southwark & Sutton. (PLUS reserves the right to move staff between services should the need arise) You will be allocated to a specific service based upon business needs and will be expected to remain at that service at least until the completion of your probation period If appointed. 

We are not generally able to take your travel or domestic needs into account when allocating staffing resources.

PERSONAL

	Title (Mr, Mrs, Ms, Miss, Dr, Prof, Other)

	National Insurance Number:


	Surname

	Date of Birth:


	First Name(s)

	


	Home Address




	Car driver:     Yes  / No        

Automatic only:  Yes / No

How long have you held a full licence?

	Telephone No. (Day): 

E-mail Address: 

Mobile Number: 

	





ELIGIBILITY FOR EMPLOYMENT: The Company is obliged by statute to check your eligibility for work.

	
Do you hold a valid Passport or Identity Card of the UK or European Economic Area (EEA) together with accession authorisation or evidence of registration if required? 
	

Yes / No

	
If not do you hold a visa confirming your eligibility for employment?

	
Yes / No

	
If not, do you require a work permit?  
            	
	
Yes / No



CONFLICT OF INTEREST

Do you have a friendship / relationship with, or are you related to anyone currently employed by PLUS, receiving a service from PLUS or do you hold any business or financial connection to PLUS?




CRIMINAL CONVICTIONS AND CAUTIONS

	
Do you have a current Enhanced Disclosure & Barring Service check? 
(i.e. less than 12 months old)
If Yes please provide a copy 
	
Yes / No

	
Have you ever been convicted or cautioned for a criminal offence of any kind?
            	
	
Yes / No



If you have any criminal convictions, have received a caution or have any criminal proceedings pending against you, please give full details on a separate sheet of paper. This should be enclosed in an envelope marked “Private and Confidential” and will only be opened if your application is short-listed, otherwise it will be destroyed unopened. You should note that working with vulnerable adults is exempt from the Rehabilitation of Offenders Act and so you are required to declare any spent convictions. Failure to do so could lead to any offer of employment being withdrawn or to your dismissal. Please note that a DBS Disclosure is required and if your application is for a post involving direct client contact this will be an enhanced disclosure and cover your entire criminal record, including cautions and ‘spent’ convictions.

DISABILITY – We actively recruit people with disabilities
Are there any needs in terms of access to equipment or facilities that you require to enable you to fully undertake the duties of the post for which you are applying? If so, please specify need: 



EDUCATION (from age 11 including professional education & qualifications)
Continue on a separate sheet if necessary

	Dates
From / to
	Name of and address of schools / colleges attended
	Full / Part time
	Exam results Subject & Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



WORK RELATED DEVELOPMENT / TRAINING - Please list other courses / seminars attended in the last 2 years

	Date (Year)

	Organising Body
	Title and Purpose of Events

	
	
	


	
	
	


	
	
	


	
	
	

	
	
	

	
	
	








PRESENT OR MOST RECENT EMPLOYMENT*Note: Ensure that these sections are completed in full

	*Current or Last Employer’s name and address

 



Telephone number 
Email
	*Date of Leaving (where appropriate) and reason 


	*Job Title: 


	*Full or part-time: 


	*Date of Commencement


	*Permanent / Fixed Term

	*Current or most recent salary

*Other allowances/earnings
	*Period of notice: 


	Summary of duties












PREVIOUS EMPLOYMENT in date order, most recent first.
	*From
Month / Year
	*To
Month / Year
	Employer’s name and place of work
	Job Title and brief details of post
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



SUPPORTING STATEMENT

Please demonstrate how you can action our organisational values below in your work and your reason for applying for this role under the following headings. 
(Further details can be found on the job description under the person specification)

	To be considered as a Support Worker we expect you to share and demonstrate our staff commitments:
1. I am committed to treating people with dignity and respect 
2. I am committed to continuous Learning and reflection
3. I am committed to Working together with others
4. I am committed to being honest and reliable in my work

	Knowledge, skills & abilities







	Education, qualifications and special training







	Experience








	Interpersonal skills







	Physical requirements





	Personal circumstances







REFERENCES
References that cover your career over the last 5 years will be required. Please specify as many referees as necessary to provide information on your career during this period as well as an assessment of your suitability for this post. One should be from your present or most recent employment. Other referees should also have known you in a professional capacity. Referees must either be senior managers or from Human Resources. PLUS reserves the right to approach any of your previous employers, or training institutions, for additional references if the named referees are unable to provide an acceptable reference. Personal references will not normally be accepted.

	First Referee
Dates covered by this reference:
	Second Referee 
Dates covered by this reference


	Name: 

	Name: 


	Job Title:
	Job Title:


	Company Name: 

	Company Name: 


	Company Address:



	Company  Address: 


	Telephone: 

	Telephone:  


	Email:
	Email

	May we approach prior to interview? Y/N
	May we approach prior to interview? Y/N



GENERAL DATA PROTECTION REGULATIONS:
PLUS has a personnel database which stores and processes personal data about Applicants for Appointment. Information will not be disclosed to anyone outside the Company, except for the purpose of requesting references and checking the accuracy of the information provided.  For successful candidates the information will form the basis of the company personnel record.  Data relating to unsuccessful candidates will be retained for six months and then destroyed.

PLEASE READ THIS NOTE BEFORE SIGNING:
It is essential that the information provided in this form is true and that you declare all material relevant to the application. If these requirements are not followed and this is discovered following appointment, this would constitute grounds for dismissal. PLUS reserves the right to check any of the details you have provided in your application.

I have read the above and confirm that the information contained in my application is correct. I agree to the information (which may include sensitive personal data) being used for legitimate purposes connected with recruitment and selection monitoring and for employment purposes should I be appointed.

Signature:							Date:

Please ensure you complete and return the Equality Questionnaire below
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EQUAL OPPORTUNITIES QUESTIONNAIRE
(CONFIDENTIAL)


Name: (block capitals)	____________________________________________________

Position applied for	____________________________________________________

Where did you hear of this vacancy? ________________________________________
(If it was on a website or newspaper please specify which to help us to analyse the response)

PLUS is committed to the promotion of equal opportunities for all staff and applicants.  We accept our responsibilities under human rights and anti-discrimination legislation and codes of practice, and the need for positive action to redress inequalities.  In promoting equal opportunities, PLUS has developed effective measures for ensuring that all groups and individuals are able to work in an environment which is free from discrimination and harassment on the grounds of gender, race, ethnicity, colour, nationality, disability, sexual orientation, age, marital status, family responsibility, religious or political belief. All employees are required to comply with this policy and to promote a culture which values diversity and equality of opportunity in all areas.

The following requested information will be stored and processed for statistical purposes only and will not be disclosed to any individual.  It will not be used for any part of the selection process or any other purpose. The sheet will be detached from the main application form as soon as it is received and will not be made available to the selection panel.

In order to achieve this, the company is continuously monitoring the implementation and effectiveness of its Equal Opportunities Policy and to ensure compliance with the Equality Act 2010. As part of this PLUS is monitoring its performance against the “protected characteristics” identified by the Act and requests that you complete the complete the following sections as fully as possible, ticking the appropriate boxes as required.


	Gender Please Tick 
	Male
	
	Female
	
	Transgender
	




	Age Range       18 – 24    25 – 34     35 – 49    50 – 59    60 – 64    65– 69    70+ 




	Do you have a disability or consider yourself to be a disabled person?
	Yes
	
	No
	



If you do have a disability do you require any assistance in applying for a post with PLUS? If so please contact Human Resources to see if we can help.

Please turn over page and complete the information overleaf

Please give your Nationality _____________________________________________

How would you describe your ethnic origin?  This refers to people who share the same cultural background and identity, not country of birth or nationality.

	
	White - British
	
	 
	Asian - British 
	

	
	White - Irish
	
	 
	Asian - Indian - 
	

	
	White - European
	
	
	Asian - Pakistani
	

	
	White - Other  Please specify
	
	 
	Asian - Bangladeshi
	

	
	
	
	
	Asian – Other Please specify
	

	
	Black British 
	
	 
	
	

	
	Black- Caribbean
	
	
	Mixed - White and Black African
	

	
	Black - African
	
	 
	Mixed - White and Black Caribbean
	

	
	Black - European
	
	
	Mixed - White and Asian
	

	
	Black- Other. Please specify 
	
	 
	Mixed - Other Please specify
	

	
	
	
	
	
	

	
	Chinese 
	
	 
	Other Ethnicity  Please specify
	

	
	Other oriental ethnicity-Please specify
	
	
	
	



How would you describe your sexual orientation?

	
	Heterosexual
	
	 

	
	Bisexual
	
	 

	
	Gay Man
	
	

	
	Lesbian - 
	
	 

	
	Other  Please specify
	
	

	
	
	
	

	
	Prefer not to answer
	
	



Please indicate which category best describes your religion

	
	Christian  ( All denominations)
	
	 

	
	Muslim
	
	 

	
	Hindu
	
	

	
	Jewish
	
	 

	
	Sikh
	
	

	
	Other  Please specify 
	
	 

	
	
	
	

	
	Prefer not to answer
	
	 





Signature: ____________________________________	Date: _________________
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